MEMA Learning Management System (LMS) Registration User Guide

Step 1: log on to https://memamaryland.csod.com

Step 2: Review the Welcome page.
e You can look at the training calendar without signing in or registering.
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EMERGENCY MANAGEMENT AGENCY

User’s Email or SID Number: |

Password: |
Forgot Password? LOQWO
\ Please email: Ims.mema@maryland.gov

< To View Events Calendar, Click Here >

Register Here v
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e You can review the Terms of Use.
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Please Sign-in

User’s Email or SID Number: |

pPassword: |

Forgot Password? Locing)

Ims.mema@maryland.gov

To View Events Calendar, Click Here

Register Here
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MEMA Learning Management System (LMS) Registration User Guide

Step 3: Register for the system by clicking “Register Here”.

y https://memamaryland.csod.com/ci © ~ @& & S
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Maryland Emerg...

EMERGENCY MANAGEMENT AGENCY

User’s Email or SID Number: |

Password:

Forgot Password? LL:C.\NQ

Ple se email: Ims.mema@maryland.gov
To View Events Calendar, Click Here
Register Here v
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Step 4: Fill out First Name, Last Name and Email Address.

& hitps://memamaryland.csod.com/se © ~ @ & | @ Register
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rst Name:
* Last Name:
mail Address:
Acceptance of Maryland Emergency Management Agency Terms and Conditions: )1 ACCEPT the Terms and
Conditions
(®) | DECLINE the Terms and
Conditions
* Enter your SID Number here and re-enter your SID Number in the User ID field below: l:l
Tuserio: [
* Employer Type: )
* Work Jurisdiction:  J2J
* Disciplines: J&J
Status: 42
* Employer Name (Do Not Abbreviate): l:l
* Employer Address: l:l
Employer Address Line 2: l:l v
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MEMA Learning Management System (LMS) Registration User Guide

Step 5: Click “I Accept the Terms and Conditions”.

& https://memamaryland.csod.com/se O ~ @ & | & Register

x  Google ~|*@ Search -~ | & Share [&[-]| More» SignIn A -
i &11ms W MSN Suggested Sites = | Get more Add-ons ~
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Use of MEMA LMS requires a FEMA SID Number as the User ID. To obtain a SID Number go to:
https://cdp.dhs.govifemasid/
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Acceptance of Maryland Emergency Management Agency Terms and Conditions? CEPT the Termns and
ons
) | DECLINE the Terms and
Conditions
* Enter your SID Number here and re-enter your SID Number In the User ID fleld below:
e E—
* Employer Type: prea |
* Work Jurisdiction:  JzJ )

¥ T g S13AM

12/4/2013

Step 6: Enter your FEMA Student Identification Number (If you don’t have an SID, go to
https://cdp.dhs.gov/femasid to get one).

~|*8 Scarch - | @ share [Z]-]| More » Signin A -

Suggested Sites v ] Get more Add-ons v
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- Emon Adaress: [

Acceptance of Maryland Emergency Management Agency Terms and CondlNons: O | ACCEPT the Terms and
Conditions
(@) | DECLINE the Terms and

* Enter your SID Number here and re-enter your SID Number in the User ID field below:

* User ID:
* Employer Type: 2l
* Work Jurisdiction: 4=

* Disciplines:  J&J
sStatus: &)
* Employer Name (Do Not Abbreviate): [ ]
* Employer Address: [ |
Employer Address Linez: [ ] ~

~|*8 Scarch - [ @ share More »
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« Last Name:
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Acceptance of Maryland Emergency Management Agency Terms and Conditions:

)1 ACCEPT the Terms and
Conditions
® | DECLINE the Terms and
Conditions
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~ Work Jurisdiction:
~ Dimciplines:

Status:

* Employer Name (Do Not Abbreviate):

* Employer Address:

Employer Address Line 2:
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MEMA Learning Management System (LMS) Registration User Guide

Step 8: Click on “Employer Type”

@& https://memamaryland.csod.com/se 2 ~ @ C | @ Register

x  Google ~ *B search - | & share B[] More» Signin A -
s & 1ms W MSN =] Suggested Sites v & Get more Add-ons ~
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£ FirstNamez: [ -~
(F)

“lestName: [

Acceptance of Maryland Emergency Management Agency Terms and Conditions: ()1 ACCEPT the Terms and
Conditions
® | DECLINE the Terms and
Conditions

* Student Identification (SID) Number:
* Employer Type:
* Work Jurisdiction: o
* Disciplines: )
Status: )
* Employer Name (Do Not Abbreviate): [ |
* Employer Address: l:l
Employer Address Line2: [ |
S — v
-~ 8:18 AM
10/31/2013 |

@ hitps;//memamaryland.csod.com/sc 2 ~ @ G | @ Register

Google ~ 8 Search - i Share More > Signln % -
21tms W MsN Suggested Sites ¥ 2] Get more Add-ons ¥
] Title: ID:

‘ ‘ ‘ [ Q., Search ] (o

\ Title [[=} Parent

(6 Resuits)

Federal Federal Maryland Emergency Management Agency (MEMA)
Local Local Maryland Emergency Management Agency (MEMA)
gg;;ﬁ;\;zzl:‘ment Non-Governmental Maryland Emergency Management Agency (MEMA)
Private Sector PrivateSector Maryland Emergency Management Agency (MEMA)
State State Maryland Emergency Management Agency (MEMA)
Tribal Tribal Maryland Emergency Management Agency (MEMA)
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MEMA Learning Management System (LMS) Registration User Guide

Step 10: Select “Work Jurisdiction”.

Register
x  Google ~ @ search - | @ share B[] More» Sign In A -
"1LMS W MSN =] Suggested Sites w (2] Get more Add-ons v

e e — ~
* Last Name:
* Email Address: [ |

Acceptance of Maryland Emergency Management Agency Terms and Conditions:

I ACCEPT the Terms and
Conditions

| DECLINE the Terms and

Conditions

* Student Identification (SID) Num

= Employer Type

* Work Jurisdiction:

* Disciplines:

Status:

* Employer Name (Do Not Abbreviate):
= Employer Address:

Employer Address Line 2:

= City:

= all =

~|*3 Search - W Share More » SignIn A -

3 &vs W MsN Suggested Sites ¥ & Get more Add-ons ¥
] Title: ID:

Titie iD Parent

Non-Maryland Maryland Emergency Management Agency (MEMA)
Allegany Coun Allegany County Maryland Emergency Management Agency (MEMA)
Annapolis City Annapolis City Maryland Emergency Management Agency (MEMA)

Anne Arundel

County Anne Arundel County Maryland Emergency Management Agency (MEMA)

Baltimore City Baltimore City Maryland Emergency Management Agency (MEMA)

Baltimore County Baltimore County Maryland Emergency Management Agency (MEMA)

Calvert County Calvert County Maryland Emergency Management Agency (MEMA)

Caroline County Caroline County Maryland Emergency Management Agency (MEMA)

Carroll County Carroll County Maryland Emergency Management Agency (MEMA)

Cecil County Maryland Emergency Management Agency (MEMA)

10/31/2013 |
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MEMA Learning Management System (LMS) Registration User Guide

Step 12: Select “Discipline”.

@& https://memamaryland.csod.com/se O ~ @ O | @ Register
x  Google 0 R i
x Google ~ *BSearch - | W Share More » SignIn & -

1% ©]1ms W MSN =] Suggested Sites v £ Get more Add-ons v

5 I T —

eesl ~
) Acceptance of Maryland Emergency Management Agency Terms and Conditions: ()1 ACCEPT the Terms and
Conditions
| DECLINE the Terms and
Conditions
* Student Identification (SID) Number: l:l
* Employer Locair) @

* Work Jurisdiction\| _carroll countyc?) T
* Disciplines|

Status:  gz2J

* Employer Name (Do Not Abbreviate): I:l
* Employer Address: l:l

Employer Address Line 2: l:l

e [

* State (Use State Abbreviation): l:l

LS

| @ https://memamaryland.csod.com/se © ~ @ & | @ Register 1L
-, 1y . =
Google ~ *BSearch - & Share More > SignIn A -
1= 271MS W MSN Suggested Sites ¥ &'| Get more Add-ons ¥

: Title: ID:
‘ ‘ ‘ [ q Search ] A !

(18 Results)

Title D Parent

0jAransporion 01 Transportation Maryland Emergency Management Agency (MEMA)

02 Communicatidgs 02 Communications Maryland Emergency Management Agency (MEMA)

03 Public Works & " ’ .

Engineering 03 Public Works & Engineering Maryland Emergency Management Agency (MEMA)

04 Firefighting 04 Firefighting Maryland Emergency Management Agency (MEMA)

05 Emergenc:

Manageraenty 05 Emergency Management Maryland Emergency Management Agency (MEMA)

05?1 MaS§ Care & D6 Mass Care & Sheltering Maryland Emergency Management Agency (MEMA)
eltering

97 Resource 07 Resource Support & Logistics Maryland Emergency Management Agency (MEMA)

Support & Logistics

08 Public Health &

Madical Services 08 Public Health & Medical Services ~ Maryland Emergency Management Agency (MEMA)

09 Search & Resgffle 09 Search & Rescue Maryland Emergency Management Agency (MEMA)
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MEMA Learning Management System (LMS) Registration User Guide

Step 14: Select “Status”.

yland.csod.com/se O ~ Register
x  Google ~|*8 Search - & Share More> SignIn A -
1= @1LMs W MSN (=] Suggested Sites ¥ &1 Get more Add-ons ¥
®) | DECLINE the Terms and
E Conditions A

* Student Identification (SID) Number: l:l

* Employer Type: | gcaidd) T

* Work Jurisdic¥on:  carron countys™ ™
* Disciplines mergency Managementsd)

Status:
* Employer Name (Do Not Abbreviate):
* Employer Address:
Employer Address Line 2:
= City:
* State (Use State Abbreviation):
* Zip:
* Primary Phone Number: l:l
Secondary Phone Number: l:l -

Eav Phona Mumbaer- [

e
0 AM
10/31/2013

memamaryland.csod.com/se & O | @ Register 2
x  Google |8 Search - | & share [2]-] More» Signin A -

ig €1LMS W MSN Suggested Sites ¥ | Get more Add-ons ¥

Title: ID:
‘ | ‘ [ Q. Search ] )]

(4 Results)

Title = Parent

saster Resel Disaster Reservist Maryland Emergency Management Agency (MEMA)

Paid Full Time aid Full Time Maryland Emergency Management Agency (MEMA)
Paid Part Time aid Part Time Maryland Emergency Management Agency (MEMA)

olunteer Volunteer Maryland Emergency Management Agency (MEMA)
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MEMA Learning Management System (LMS) Registration User Guide

Step 16: Type in “Employer Name”, “Employer Address”, and Primary “Phone Number”.

x Google Search - | & Share More » Signln A -

1% 2]11Ms W MSN =] Suggested Sites v & Get more Add-ons ¥
E o

* Employer Type: | geaiid ™ ~
* Work Jurisdiction:  garro countyd?) i |
* Disciplines: g5 Emergency Management) o
Paid Full Timec™) T
* Employer Name (Do Not Abbreviate):
* Employer Addres:
Employer Address Ligk
* State (Use State Abbrevigtion):
* Primary Phone Nul
Secondary Phone Numbel
Fax Phone Number:
Race: [Select v v

p—

ps://memamaryland.csod.com/se O ~ @ &

Google ~|*B Search - & Share

72 @1Ms W MSN =] Suggested Sites v 2] Get more Add-ons ¥
1
|
=0 " Primary Phon Number: [ | &
Secondary Phone Number: l:l

“Newpasswora: [ |

* Passwords must contain both upper and lower case letters
* Passwords must contain alpha and numeric characters
* Passwords must be 4 - 20 characters
* Passwords cannot have leading or trailing spaces
* Passwords cannot be the same as the Username, User ID, or email address

0 AM

12/4/2013
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MEMA Learning Management System (LMS) Registration User Guide

Step 18: Type in any “Functional Needs”.

memamaryland.csod.com/se O ~

x  Google ~ @ Search - & Share More » Signin A -
73 @] Ms W MSN Suggested Sites ¥ 2] Get more Add-ons ¥
) ——
|
) * Primary Phone Numpers [ | a
Race: |[Select ~
i
Functional N: )
* New password:
“confirm password: [ |
* Passwords must contain both upper and lower case letters
* Passwords must contain alpha and numeric characters
* Passwords must be 4 - 20 characters
* Passwords cannot have leading or trailing spaces
* Passwords cannot be the same as the Username, User ID, or email address
v

e
7:50 AM
12/4/2013

er

x  Google ~ | *B Search -| i Shar More » nin A~

73 @] Ms W MSN Suggested Sites ¥ 2] Get more Add-ons ¥

——
* Primary Phone Number: [ a
Race: |[Select ~
R
* New password
* Confirm password:
* Passwords must contain both upper and lower case letters
* Passwords must contain alpha and numeric characters
* Passwords must be 4 - 20 characters
* Passwords cannot have leading or trailing spaces
* Passwords cannot be the same as the Username, User ID, or email address

v

7:50 AM
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MEMA Learning Management System (LMS) Registration User Guide

Step 20: Confirm Password

memamaryland.csod.com/se O ~

x  Google ~ *@search - [ Share B[] More»

SignIn A -
73 @] Ms W MSN Suggested Sites ¥ 2] Get more Add-ons ¥
) ——
|
) * Primary Phone Numpers [ | a
Race: |[Select ~
R
“New passwora: \[ |
* Passwords must contain both upper and lower case letters
* Passwords must contain alpha and numeric characters
* Passwords must be 4 - 20 characters
* Passwords cannot have leading or trailing spaces
* Passwords cannot be the same as the Username, User ID, or email address
v

e
7:50 AM
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Step 21: Login

https://memamaryland.csod.com/se O ~ @& C
x  Google ~ | *BSearch - | @ Share More » Signln A -
1ims W MSN [Z] Suggested Sites v £ Get more Add-ons v

Register

FITaTy TS TS

~
Race: [select v
N
“New passwora: [
*Confirm passwora: [ |
* Passwords must contain both upper and lower case letters
* Passwords must contain alpha and numeric characters
* Passwords st be 4 - 20 characters
* Passwords cannot haye leading or trailing spaces
* Passwords cannot be the same as th¢ Username, User ID, or email address.

v
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